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NOJOKEHUE
0 MOpsLIIKE 0BPAGOTII MEPCONAILIBIN KAt bIX
PaBoTINKOB W oGyHAOUICH yupeseHin
H T paspat Ha Koneruryuun

oceriickoii d . deney 0 3akona ot 19.12.2005 No 160-03 «O
patudukain Kousunmu Cosera Epontsi o saumwre dusiiecknx i npi
anToMati paGotie J@HHBIXY.  Desepabiioro
saxona_or 27.07.2006 % 15203 <O TICPCOHAIILHBIX Jtanitbix». Tpysiooro
KojleKea Dejel "0 3akona o1 27.07.2006 Nel49-

@3 06 miopmatun, - naopvaONNX  Texttoromx 1 o samme
uidpopmatiy. - ocranonscrins Hpameisersa Poceuiicroi_ deiepatim ot
17112007 Ne 781 «O6 yn i 06

Ge301ACHOCTH HEPCONAILIDIX AQHIbIX DU 11X 00paGoTKe B MHGOPMAIHONHILIX
CHETEMAX. NICPCONILHBIX AGHHbIXY I HDHSKAHO OOCCIICHITS Mpasa i croGory
YHACTHIKOR 0GpA30BATEALHONO NpOlecca 1pH- 00paboTKE X MEPCONaIbIbIX
narnbx.

1. O6mme nosnoxenus

1.1 Tlepeonanbibie ranibie PaGotiitica — cheeims o Gaktax, codbrimax
1 OBCTOATENbCTRAX st PaGoTHuKa, MO3ROITIONIME. WACHTHOMIMPOBATS oo
AUHYHOCTD, HEOGXOMMBIC /MHHHCTPAINH B CBA3H C TPYJIOBBIMI OTHOIICH AN ¢
PaGoTHuKkoM 1 kacaioutmees PaGoriirka.

1.2, K neponanbitbiv aaubiv PaGotiika otHocstes:
CBCACHIA,  COACPAAIMCCH B 1ACIOPTE WM HHOM  joKymciTe
YIOCTOREPIONLIEN AHHOCTS;

= unopMau, conepratas B Tpy10B0ii Kiniike PadoTiiika:

- nndopvaims,  coxepraiases B CTPAXOBOM  CBHJICTE/IbCTBE
TOCYAPCTBEHHOTO NICHCHONHOTO CTPaXOBaHIs;

©  CBEJICHHA, CONCPARAIMEC B IOKYMEHTAX BOMHCKOIO yueta (IpH ux
Hammn);

} 06 oy WM Hasig
CINENHAIBHBIX 3HAHMI MK MOAr 'OTOBKH;
- mndopmaims o cocTosMM 30posbs PaGorinka (chexcins o6
HHBAWAHOCTH 1 T.11.);
& WHH;



= JIOKYMEHTbBI,  COJepKalliie  CBeJIeHMS, HeoOXouMble  JuTs
NpefocTapieHns  PaGOTHHKY TapaHTHil 1 KOMIICHCAINI, yyYCTAHOBICHHBIX
JIeHCTBYIOLIMM 3aKOHO/IATEILCTBOM (IOKYMEHTBI O COCTABE CeMbH; A0KYMEHTBI O
COCTOSHMHM 3/10POBbSi JeTeil; JOKYMEHThI, MOATBEPHKAAIOLINE OMOIHUTENbHbIE

rapaHTHUH H no d i, TPy CMOTPEHHbIM
’MKDHO’IaTSﬂbCTBOM (/loHOpCTBE, HAXOK/IEHHS B 30HE BO3JCHCTBHS pajMallii B
cBsA3u ¢ aBapueit Ha YepHoGbuibekoit ADC M T.I.); JOKYMEHThI 0 GepeMeHHOCTH

PaGOTHULILI; J0KYMEHTBI O BOIPACTE MAIONIECTHUX JeTeli).

1.3. Bee nepconaibhble sianHble 0 PaBoTHHKE aAMHHUCTPALMS MOKET
NOAYHHTH TOTBKO OT Hero camoro. PaGOTHHK NpHHMMAeT —peimchue o
[PeJI0CTaBICHHH CBOMX [EPCOHAILHBIX JIAHHBIX U JIAeT corliache Ha HX 06paboTKy
CBOEH Bosiel 1 B cBoem uHTepece. Corylacke odopmiseTes B MUChMEHHON dopme
B JBYX OK3eMIUIAPAax: OJMH M3 KOTOPBIX MpejocTaBisercs —cyGbekTy
MePCOHANbHBIX aHHbIX, BTOPOH XPaHHThCS y ONEPATOpa MepeoHaTbHbIX AaHHbIX B
Teyenne cpoka, ykasantoro B Corsiacuu. B ciyuwasx, Korja aaMHHUCTpaiis
MOKET MOMYUHTH HCOOXOHMbIC NMEpCoHaibHbic aniibie PaGoTHUKA TOALKO y
TPETBEro JIHLA, aIMHHUCTPALIUS JI0JIKHA YBEIOMUTL 06 ToM PaBoTHuka 3apanee
H [OJIy4HTD OT HEro MUCHMEHHOE COrIacHe.

1.4, Aamunucrpanus obsizana cooGumts PaboTHiKy 0 Lensx, crocodax 1
HCTOUHMKAX ~MOJydeHHsS TIepCOHAIbHBIX JaHHBIX, @ Takke O Xapakrepe
TOJUIEIKAINX TTONYUSHHIO [EPCOHATLHBIX JIAHHBIX M BO3MOKHBIX MOCAEICTBHAX
oTkaza PaGOTHIKA JIaTh HCKMEHHOE COMTIACHE HA HX MOTydeHHe.

1.5, Tlepconanshie aanHbie PadoTHuKa ABIACIOTCH KOH(DHICHIHATHHOTM
HHQOPMALEli 1t e MOTYT GbiTh HCHOK30BaHbI A/MHHNCTPALIMEH WIH [H0GHIM
HHBIM JTHIOM B JIHYHBIX LS.

1.6. Tlpn obbema 1 COHANIBHBIX JIAHHbIX
PaGoTiika aqMHHHCTPals pykosojcTyetcs Konctiryueii P®, Tpyiossiv
KonekcoM PD, HHbIMK (eepanbHbIMK u Hactosumm I T

2. 3aa4u BHYTPHIIKOILIOTO KOHTPOIS

2.1, OBpaboTka MepcoHalbHbIX AaHHBIX PaGoTHIKA OCYIIECTRASCTCA A
ofecrieuerins cOGMONEHHA 3aKOHOB M HHBIX HOPMATHBHBIX NPABOBHIX AKTOB B
uensx cozeiicTsus PaGOTHHKY B TPYAOYCTPOHCTBE, OGYUCHUM M IPOABIKEHUH 110
cryxGe, obecrievers Ananoli Gesonacioctn PaGoTHHKa, KOHTPOS KauecTsa i
KO/IMYECTBA BBIIIOIHAEMOH PaGOThI, ONIaThi TPy/a, OBecledeHH s COXPAHHOCTH
HMYIIECTBA, [101b30BaHHS JIbFOTAMH, TPEAYCMOTPEHHBIMH 3aKOHOAATEbCTBOM
P® 1 aktamy aaMuunCTpaIH

2.2. TIpaBo A0CTYIIA K 116pCOHATbHbIM AaHHEIM PaGOTHHKA HMEIOT:

~  paGoTHHKM flenapTavenTa (yNpasicHis) 00pasoBanus (I HaTHHIiI
COOTBETCTBYIOUIMX  MOJIHOMOMMIA, YCTAHOBJACHHBIX —PHKA30M  Jlenapraventa
(ynpasiienns) oGpasosatus);

= JIMPEKTOP/3aMECTHTEIH IMPEKTOPa 00Pa30BATEIbHOTO YUPekKaeHHS;

= CeKPETaphb//1e10MPOH3BOINTENh 0GPA30BATENLHOIO YUpekIeHHs:




= riaBHblii Gyxranrep 06pazoBaTeIbHOrO yupekIeH s ;

= Bpau/MepaboTHHK;

= COLMabHBIA Mearor/neuxoor;

- samecTuTens anpextopa no AXY.

JIMpeKTOp/3aMeCTUTENIH  IMPEKTOpa 00Pa3oBaTENLHOTO  YUpEexIeHHs

MOTYT nepesaBaTh MepcoHalbHbIe MaHHble PabOTHHKA TPETHUM NHI@M, TOJNBKO
€CIM OTO HeOOXOMMO B UE/AX MPEIyNpPEeKACHHS YrPO3bl HKH3HH M 310POBbS
PaBoTHHuKa, a TaKKe B CIIyyasX, yCTaHOBICHHBIX (eepaibHbIMH 3aKOHAMH.
4. CeKpeTaph/1e/10NPOH3BOIHTE b 00PA30BATENBHOTO YHPEKACHHS:
= odopmiisieT mpHeM Ha paboty paboTHiKa;
= 3amOJHAET TPY/IOBBIE JI0TOBOPBI;

~  BHOCHT 3aIIHCH B TPY/IOBbIE KHIKKH;

—  Bhjaer MHAOPMALMIO O NEPCOHANBHBIX AaHHBIX PaGoTHHKA 10
MHCBMEHHOMY  3a1pocy paﬁonmka WM ero MpejiCTaBHTeNs Ha OCHOBaHHH
HOT: - CTH Ha NOJIydeHHE TaKMX CBEICHHH O
11POGECCHONANBHOT JCHTEBHOCTH PaBOTHIKA (CTIPABKH, BHITHCKH H3 NPUKA30B,
KOTIMH TPYJIOBBIX KHUKEK M T.JL.),

3ampoc  JOMKEH  COJEpKATh  HOMEpP  OCHOBHOTO  JIOKYMEHTa,
YJIOCTOBEPSAIONIEr0 JIMYHOCTH PaboTHMKa MM €ro 3aKOHHOIO MNpeACTaBHTEIs,
CBEJIeHHA O JIaTe BBIIAYH YKA3aHHOIO JIOKYMEHTA W BBUIABLIEM €r0 Oprake W
CoBCTREHHOpY Y10 MOATTHCh PaGOTHHKA 1M €10 3AKOHHOTO NPEACTABHTENS.

2.5. [taBubiii GyXraintep HMeeT MPABO AOCTYMA K MEpCOHATBHbIM JIaHHbIM
PaGoTHuka B ciyyae, KOria HCNOJHEHHE MM CBOMX TPYJIOBBIX OOSI3aHHOCTEH MK
TPYIOBBIX 00si3aHHOCTEl paboTHmKkoB Gyxrajirepun no oTHoueHuio B PagorHuky
(Haumcnenue  3apaboTHOM  UIAThl, MPEIOCTABICHHE JILIOT, YCTAHOBIEHHBIX
3aKOHOAATE/ILCTBOM) 3aBUCHT OT 3HAHHS IIEPCOHANBHBIX JaHHbIX PaboTHuKa.

2.6. Ilpu nepenave nepcoHaibHBIX JaHHbIX PaboTHHMKa JMpeKTOp,
JIeNONPON3BOIMTE b,  [JIABHbI  Oyxranrep 00pa3soBaTeJILHOIO  yHpekKICHHS
obs3anbI:

~  TPEYNpe/Th JHLL, NOTYHAIONIMX JaHHYI0 HHOPMAILIO, O TOM, 4TO
9T JaHHbIE MOTYT ObITh WCIIO/IBb30BaHbI JIHIUL B LEIAX, /IS KOTOPBIX OHM
COOBIIEeHBI;

—  noTpe6OBaTh OT YTHX JHIL HChMEHHOE NOATBEPIKIACHHE COBONIEHHS
TOr0 yenoBus.

2.7. Wuble npasa, OGA3aHHOCTH, JCHCTRHS PaGOTHHKOB, B TpYy/OBbIC
0043aHHOCTH KOTOPBIX BXOJMT 00paloTKa mNepcoHanbHbIX JauHbX PaboTHuka,
OMIPEIeISIOTCS TPYIOBBIMH JI0TOBOPAMH H JI0JUKHOCTHBIMH HHCTPYKIHAMH.

Bee cBesienus 0 mepenaue NepcoHaibHBIX jaHHbIX PaGorhika
pernctpupyiotcs B OKypHaie yueTa Nepeiaui  NEPCOHAIBHBIX AHHbIX
PaGoTHUKOB 0GPAIOBATENBHOIO YUPEAJICHHS B LIEIAX KOHTPOAA MPABOMEPHOCTH

JlaHHOH MH( JIHIE@MH, ee 1107

2.9. Jlupektop 00pa3oBaTelbHOr0 yupexjieHus 00sf3aH [1Pe/0CTaBIsTh

[1epCOHATBHYI0 HHGOPMALIIIO B COOTBETCTRYIONIEE TEPPHTOPHATBHOE YTIPABIEHHE




Iencuonnoro ¢douna P® o dopme, B nopsjake u obheme, YCTAHOBICHHOM
3aKOHO/aTeNbcTBOM Pd.

2.10. POJICTBEHHHKH H HlICHbI C
€ro NMepCOHATbHBIM JaHHbIM.

Mbi PaloTiiKa He MMEIOT 1IpaBa J0cTyna K

2. ObsizannocTn paboTHHKOB, HMEIOIHX 10CTY N
K MepPeOHATBHBLIM 1aHHbIM PaGoTHHKA, HO HX XPAHEHUIO H 3alIHTe

3.1. PaGOTHHKH, MMEIOIHE JIOCTYI K NepCOHabHbIM JaHHbIM PadoTHuka,
oBsi3anbl

g He coobmarh nepcoHaibibie jlaHHbie PaGoTHuka TpeTheil cropoHe
6e3 ero MMCHMEHHOrO COrjacHs, KpOMe ClyyaeB, KOIjJla B COOTBETCTBHM C
de/iepaibHbIMH 3aKOHAMH TAKOTO COracks He Tpebyercs;

= MCIIONb30BaTh  NepcoHanbHple JaHHble PaboTHuKa, noiyueHHble
TOIILKO OT HEro JINYHO MITH C €ro IHCHMEHHOTO COrNacks;

- obecrieunTh  3allUTy  MEPCOHAIbHBIX JaHHbIX  PaGoThuka or
HENpaBOMEPHOTo MX HCIO/B30BAHMS WM YTPaThi, B NOPSJIKE, YCTAHOBICHHOM
3aKoHOMaTeIbeTBOM Py

03HaKOMHTh PaGoTHHKA M ero MpeicTaBUTeNed ¢  HACTOALUMM
[0 eHHEM H HX PABaMH  OBF3AHHOCTAMHU B 0B1ACTH 3ALATH MEPCOHATBHbIX
JIQHHBIX, TT01 POCTIHCH;

- cobmoaats  TpeGoBaHHe  KOH(HICHIHMATLHOCTH — [EPCOHAIBHBIX
JannbIx PaGothuka;

-~ MCKIOWaTh WM MCIPABNSTh 110 oMy )
PaGorhuka HepocToBep MITH HETIOMHBIE Mepe Hble JanHble PaboThiika, a
TaKKe laHHble, 00paboTaHHbIe ¢ HApYILIeHHeM TpeOOBaHHI 3aKOHOATENbCTBA;

k3 OrpaHHYMBaTh MepCoHasbHbie jdanHble PaBoTHyuka npu nepenaue
npencrasurenio Pabornnka Tonbko Toi HH(OpMalMelt, koTopas Heobxoanma As

YKa3aHHBIM NPE/ICTABUTC/ICM CBOUX TIOJTHOMOMHIA;

- He 3anpauiMBath HHPOPMALHIO O COCTOSHUM 310pOBbs PaBoTHiKa, 3a
MCKIIOYEHHEM TeX CBEJICHMiA, KOTOpble OTHOCATCS K BOIMPOCY O BO3MOMKHOCTH
BBINOIHEHHS PAGOTHHKOM TPYI0BO# (yHKLINM;

= obecneunts PaGoTHUKY CBOGOHBII JOCTYI K CBOMM NEPCOHATBHBIM
JIaHHBIM, BKJIIOYas [paBo Ha mojyueHue Komwil moGoii 3amuck, coaepialieii
nepcoHallbible Jannble PaGoTHnka;

~  mperoctasTh N0 TpeGoBanHmio PadoTiHKa NOMHYIO HHGOPMAIHIO O
€r0 11ePCOHATBHBIX IaHHBIX H 0OPABOTKE ITHX JTAHHBIX.

3.2, Jluua, umeioume A0CTYN K NepeoHaibibiM AaHbiM PaGoTHUKa, He
BrIpaBe:

= nonyyath M 06pabaThiBaTh MepcoHalbHbie JaHHble PaboTHuka o ero
TIOJIMTHYECKHX, PETUIHO3HBIX H HHBIX YOEKACHHAX, MHTUMHOM KU3HH, YICHCTBE B
0BIeCTBEHHbIX 00BEIMHEHHIX HIH [IPO(COIO3HON JeSTeNbHOCTH;

. NIPeJIOCTaBATE MepcoHailbHble janHtbie PaBoTHHKA B KOMMepUYECKHX
LeJIsIX THChMEHHOTO corlacks PaboThuka,




33. Tlpn NpUHATHW pellicHuil, 3aTPArHBAIOUIIX HHTepechl PadoTHika,
QJIMHHHCTPALMH  3ANPellaeTesi OCHOBBIBATBCS —HA  NEPCOHATBHBIX  JaHHBIX
PaGOTHHKA, MOTYHEHHBIX HCKTIOUHTENHO B Pe3yIbTATE HX aBTOMATH3HPOBAHHOI
00paBOTKH WK 3IEKTPOHHOIO M0/ YeHHH.

4. Tipasa u oBssannoctn PaGorunka

4.1. B uenax obecrieuetins 3aliuThl IEPCOHANBHBIX JTaHHbIX, XPAHALIMXCS Y
paborosatesns, PaGoTHHK HMeET NpaBo Ha:

- onpeliefieHHe  CBOMX  NPEICTAaBMTENeH  JUls  3alMThl  CBOMX
NEPCOHAIBHBIX JIaHHBIX;

~ TpeGopanue 06 MCKMOUCHHW 1N WCTPABICHHH HEBEPHBIX AN
HEMOMHBIX TEpPCOHANBHBIX JAHHBIX, @ TakKe JAHHBIX, OOpabOTaHHBIX ¢
Hapylenue TtpeGosannii Tpynosoro Komekca PO wium uHoro deiepalibHoro
3akona. [Ipy oTKaze aIMHHMCTPALMU UCKIIOYHTh MM MCHIPABUTH MEPCOHATbHBIC
nanHble paGoOTHHKA TOCAEAHMI MMEeT NpaBO 3asBHTh B IHCHMEHHOH (opyme
Hecornacks. [lepconalbhble JaHHble OLEHOUHOro Xapaktepa PaBotHnk nmeer
1IPaBo JIONOMHUT 3asBJICHHEM, BHIPAKAIOLINM €r0 COOCTBEHHYIO TOUKY 3peHHUs;

- TpeGoBanne 00 M3BELICHHH AJMMHHCTPAlMeli BCeX JML, KOTOPbIM
patee ObliM COODIIEHBI HEBEPHbIE WM HEINOIHbIE [EPCOHANbHbIE JAHHBIE
PaGoTHitka, 060 BeeX MPOH3BEICHHHIX B HHX HCKIIOYEHIX, HCIPABICHHAX MIH
JIONOJIHEHHAX;

= ofkanoBaHue B Cy[d JIOOBIX HENpaBOMEpHBIX jeficTBHil  WiIH
GesfieficTBUA aIMMHUCTPALMK NP 00paboTKe W 3alllWTe NEPCOHAIbHBIX JaHHBIX
PaGoThuka;

= BO3MelleHHe YOBITKOB H (/M) KOMIEHCAIMHIO MOPailbHOIO Bpesia B
cyneGHOM nopsiiKe.

42, PaboThik ofs3aH COOBUIATH ANMMHHCTPAILMH CBEACHHA, KOTOphIe
MOTYT MOBIMSTH He PHHHMAEMbIE B OTHOLICHHH HETO PEllIeHHs, KacalolHecs ero
TPYOBOH ACATENLHOCTH.

5. Xpanene nepeonaabupIx aanibix Pagormika

5.1. JlokymenTbl, mocTynHBIIMe OT PaGotHika, cheserns o PaboTuke,
HOCTYHBIIHE OT TPETHHX JMIL ¢ MHCHMEHHOTO coriachs PaGoTiika, HHas
undopmaLKs, KOTopas KacaeTest TPY/10BOi esiTebHoCTH PaGoTHNKA, XPaHATCS B
ceiidpe Ha OyMaKHBIX HOCHTENsIX (TPY/0Bas KHHKKA, JMYHAs KApTOUKA, JHYHOE
A€70) W HA SMEKTPOHHBIX HOCHTENAX C OFpaHWCHHbIM focTyrom. Jlndiibie
KaproukM YBOJEHHbIX DaGOTHHKOB XpaHATCS B apXuBe 00pasoBaTebHOrO
yupesnerin B andaBHTHOM mopAke B Tewenne 75 st (er. 339 llepeuis
THIOBBIX  YIIPAB/ICHYECKHX JOKYMCHTOB, 00pasylolmMXes B JIeATETbHOCTH
oprani3aLAli, ¢ yKasaHHeM CPOKOB XpaHCHHs», YTREPAACHHOTO PyKoBoTeIeM
Deniepatbioii apxuBHOH Cy Kb Poccin 06 okTsGps 2000 roza).




6. OTBETCTBENNOCTE AAMIHHCT DAL H €€ COTPYANHKOR

6.1. 3awuTa npan PaGoTHUK, YCTAHOBNEHHBIX 3aKOHOAATENbCTBOM PO
¥ HacToAwmM TTonorenueM, OCYIIECTBISCTCA Cy/10M C LelsX [epeceyeHus
HEMPABOMEPHOTO  HCTIONB30BAHMA  NICPCOHATHIBIX  Jaibix  PaGoTHMKa,
Bocet Py X npas 1 p o yiitepda, B
TOM UHCJIE MOPAIBHOTO BPela.

6.2. Jlulia, BUHOBHbIC B HAPYIICHHK HOPM. PEryJIPYIOLLIX MOyYeHHE,
00paboTKy M 3AlMTY NEPCOHATbHBIX J@HHBIX PaGOTHUKA, NPHBIEKAIOTCH K
AMCUMILTUHAPHO! 1 MATEPHAILHON OTBETCTBEHHOCTH, @ TAKIKE MPUBIEKAIOTCH
KT H, aAMHHHUCTPATHBHO W YroJ0BHOH OTBETCTBEHHOCTH
5 NOPSLIIKE., YCTAHOBICHHOM (eIepaTbHBIMH 3AKOHAMIH.

Tpunsto Ha oBuiem cobpanui
TPY10BOr0 KOILIEKTHBA
nporokon Ne 4D

2c0:S02 a0z roNa







